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Authorization to Release Student Records

How to submit an Authorization to Release Information?

University Bursar’s Office
For questions please contact : Cal Coast Student Financial Center

bursar.sdsu.edu

Student records, maintained by San Diego State University, are protected under the Family
Educational Rights and Privacy Act (FERPA). FERPA gives you the ability to release your
education records to third parties, such as a parent, guardian, spouse, etc.

Students can  authorize the Office of Admissions, the Office of Housing Administration, the
Office of the Registrar, and the Cal Coast Student Financial Center (Scholarships, Financial
Aid, and University Bursar’s Office) to share records with third-party designee(s). Granting
access to one office does not grant access to the other offices. Changes can be made at any
time. 

1. Log in to my.SDSU

https://sacd.sdsu.edu/sfc
http://bursar.sdsu.edu/
https://registrar.sdsu.edu/students/additional_resources_students/student_privacy_ferpa
https://registrar.sdsu.edu/students/additional_resources_students/student_privacy_ferpa
https://my.sdsu.edu/
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2.

3.

Select the “PROFILE” tile

Select “AUTHORIZATION TO RELEASE” on the navigation bar

https://sacd.sdsu.edu/sfc
http://bursar.sdsu.edu/
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4.

5.

Indicate the designee(s) who will have access to the student information. The access code is
created by the student and given to the third party who is obtaining information.

Select the “DEPARTMENTS” that can provide information. For more information click here.

https://sacd.sdsu.edu/sfc
http://bursar.sdsu.edu/
https://registrar.sdsu.edu/students/additional_resources_students/authorization-release-student-records

